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Welcome
This prospectus contains information about our 

school, which we hope will help you and your 

child settle quickly and happily into Birchwood 

Grove. Additional information can be found on 

our website, 

https://www.birchwoodgrove.org.uk/

Also please visit our twitter page: 

https://twitter.com/BWGschool

Values  

Vision

The school aims are drawn from the following 
articles from the UN Convention on the Rights of the 
Child: 

• The right to be the best you can be (Article 29)
• The right to learn and go to school (Article 28)
• The right to say what you think should happen 

and be listened to (Article 12)
• The right to life and to be healthy (Article 6)
• The right to relax and play (Article 31)
• The right to be kept safe (Article 19)

Rights 
Respecting 

Birchwood Grove is a happy, nurturing inclusive 

community, teaching our children core values and a love 

of learning which equips them for a future becoming the 

best they can be in an ever-changing world.

Respect – promoting and embedding 
a clear sense of responsibility to 

oneself, others, community and the 

wider world

Resilience - persevering and adapting 
to changing or challenging 

experiences in a healthy, safe, happy 

and secure environment

Collaboration – working together to be 
successful, regardless of gender, race, 

ability or cultural background

Independence – encouraging 
independence of thought, opinions 

and actions and valuing equality and 

diversity across the community

Creativity – expressing individuality and 
imagination through appreciation and 

enjoyment across all aspects of school 

life.

https://www.birchwoodgrove.org.uk/


Letter from Jasper Letter fromZaeemah
Dear parents,

My name is Jasper , I am in Eagle class, Year 5.

Our school is amazing because we work together, we are polite, and we 

always have fun. We are always welcoming people, come to Birchwood 

Grove and you will always see a smile on your children's face at the end of 

the day. We have very kind teachers, and our great buddy scheme will 

mean your Reception and Year 1 child will have a marvelous buddy from 

Years 5 and 6. We are a Rights Respecting school, if you are respecting our 

rights which are the right to learn, be healthy, to play, be safe, be listened 

to and be the best you can be you will get a kite badge. You can get the 

blue, orange, purple, green, yellow and red which show which right you 

respected. Our school values are: collaboration, respect, creativity, 
resilience and independence. I think these are very important life skills.

When I wake up, I always want to go to school because of how fun the 

teachers make our learning, for example when we were learning about 

gravity we got two items around the class and then dropped them to see 

which one was slower and see which one was quicker. In Year 5, every 

other Friday you will have buddy time: to play, to draw, read and many 

more activities. In Year 6 you can become a ambassador, a green 

ambassador, an OPAL (this is our all weather playtimes with toys, dress up 
and building equipment) ambassador and many more.

We also have school trips to some amazing places, some year groups go 

camping, some classes visit the butterfly farm and some have even visited 

an art gallery in London. You will have the opportunity to go on residential 

trips like Kingswood in Year 5 and Year 6 you may go somewhere different 
like Cornwall or Wales.

You will have a great time at Birchwood Grove school, you will make many 

friends and you will have lots of fun, your time at our school will be 
something you will always remember.

Dear Parents,

My name is Zaeemah and I am in Year 5.

I believe that this school is the best for your child because we have a variety 

of activities to do like OPAL (Outdoor Play and Learning), the events, the trips 

or even the learning itself! We were introduced to OPAL quite recently and it 

opened up our freedom at playtimes by a lot. The amount of play equipment 

we have is still expanding but we still have loads of things your child can play 

with. Things like scooters, a sandpit, dressing up, and more! 

All the teachers are amazing because they make all the lessons fun and 

enjoyable for the children and all the children in my class go home with a 

smile so your child should too. 

In Year 5, you get paired with a reception child and they have meetups 

called buddy time in school every other week where you do a range of 

activities, sometimes it's play but we do other things like acting out a story or 

drawing time. I really enjoy buddy time because the receptions are really 

kind, funny and creative.

The best part about school is the trips. In reception, your child goes to 

Wakehurst which is a National Trust place quite local from here and in Year 2, 

your child may get to go the Brighton. This year the Year 3s went to Tate 

Modern which is an art museum. I think the most exciting is in Year 5 and Year 

6. Year 5 your child goes to Kingswood for 3 days. Kingswood is an activity 

centre where you can do thing like rock climbing, zipwire and orienteering. In 

Year 6, your child has the opportunity to go on another residential for a week. 

After SATS, Year 6 goes to the movies and to St John’s Park.



Letter from the Headteacher
Welcome to our wonderful school! 

As Birchwood Grove CP School’s Headteacher, I have the 

privilege of working with staff, parents, pupils, governors and 

other members of the community to lead our school further 

into the 21st century.

As a community, we share the responsibility of raising our 

children to be happy, successful learners, confident 

individuals and responsible citizens who are fully prepared to 

meet the challenges of an ever-changing world. Our school 

encourages all our children to look beyond their horizons 

and become self-motivated, resilient, creative, 

independent, respectful and collaborative learners.

This is achieved by working together to create an inclusive, 

holistic approach to education which engages children and 

their families and celebrates equality and diversity. Our 

creative and memorable Learning Journeys aim to be 

irresistible and include plenty of opportunities for inside and 

outside learning enhanced by exciting real-life experiences, 

creativity and discovery.

Please DO come along and see us! 

Kindest regards,

Miss S White 

The Leadership Team 

Miss White
Headteacher

Mrs Butler
Deputy 

Headteacher

Miss Cregan

Assistant 
Headteacher/ 

SENCO

Mrs Currier 
Early Years 

leader

Miss Whinder
Year 2,3 and 4 

and Maths 
leader

Miss Cox Year 
5 and 6 and 

English leader



School Community

The Governing Body
Birchwood Grove enjoys an active and well-
supported Parent Teacher Association, which 
runs a full calendar of events throughout the 
year. Through these events the parents and 
teachers raise thousands of pounds each year. 
These funds have provided the school with 
additional resources such as the outdoor 
amphitheatre, a completely refurbished new 
learning zone, iPads and many other resources 
used by the children throughout the school.

The PTA is run by a voluntary committee of 
parents, who give their time generously to 
organise and arrange events like the Christmas 
and Summer Fayres. The committee relies on 
parents to help run and support these events. All 
parents of children at the school automatically 
become members of the PTA and are 
encouraged to join the committee, or to give 
some time to help run the PTA events, which are 
all great fun and very rewarding.

PTA

Parent Partnership

At Birchwood Grove, we welcome the 
opportunity to work in partnership with 
parents and value your contribution in 
supporting your child’s progress. 

We pride ourselves at Birchwood Grove 
on having an ‘open door’ policy. No 
problem is too small or insignificant, so 
please do contact us if you are 
concerned about any aspect of your 
child’s work or behaviour. The class 
teacher will normally be the first person 
to contact with any worries; however 
the Headteacher will always be pleased 
to see parents about any aspect of their 
child’s education.

In order to nurture our close working 
relationship, we have established 
several events for parents to share with 
us including: Parent teacher meetings 
twice a year, Curriculum workshops, 
Early Years transition meetings, 
Christmas celebrations.

The aim of our Governing Body is to 
support and challenge the 
Headteacher, Senior Leadership and 
the whole school to continue to 
provide the best possible learning 
environment for our children and to 
aim for the highest standards. A 
wide range of expertise and skill sets 
are brought by the 12 volunteers, 
some of whom have current links 
with the school, and some of whom 
have no connection but are just 
keen to be involved in helping to 
ensure the school has a wide range 
of voices and viewpoints to draw 
on. The Board meets monthly and is 
visible in school through completing 
monitoring visits with staff, attending 
school council, and helping at 
school events as well as the Co-
Chairs conducting weekly meetings 
with the Headteacher. These regular 
touchpoints allow the Board to 
ensure it has a current and complete 
view of the wonderful, vibrant and 
exciting daily life of Birchwood 
Grove!



The School Site 
Our School is a popular school with capacity for 420 
pupils. The current school building was opened in 
2009. The children are organised in single year-group 
classes of mixed ability with no more than 30 children 
in each.

The school is well resourced with an extensive library 
which we encourage the children to use. We also 
have a range of books available for the children to 
borrow from the classrooms. We have iPads and 
laptops for use in the classroom and several computer 
stations situated around year groups.

Each classroom is also equipped with interactive 
whiteboards which staff use to support teaching and 
learning. The school benefits from extensive grounds 
which include two playground spaces, a playing field, 
conservation area and several gardening spaces. 
Early Years and Year 1 have their own outdoor spaces 
but also utilise the main school outdoor areas. These 
outdoor spaces are essential resources in supporting 
our children both in their physical and play 
development. Play and learning opportunities in the 
grounds are regularly reviewed and enhanced. As 
well as recreation, the areas are also used for 
science, literacy, mathematics, PE and environmental 
education.

Birchwood Grove is situated on a 
residential road with limited parking and 
no parking provision within the grounds. 
Traffic and parking in front of the school 
are particular hazards to children. We 
request that parents consider this if they 
are dropping off or collecting their child 
by car. We encourage parents to use the 
surrounding roads (Ferndale Road) and 
park and stride.

Once children have passed their cycling 
proficiency (usually autumn term Year 6), 
they can cycle to school, ensuring they 
wear a cycle helmet. Cycle racks are 
provided. 

Traffic

Shared site 
We share a campus with Woodlands Meed 
College. An excellent relationship exists 
between the schools and we are 
continually exploring ways of sharing 
expertise and resources.



Admissions to 
Birchwood Grove 
The admissions number for Reception is 60 children. 

Your child is entitled to start school in the 

September following their fourth birthday and must 

start school by the beginning of the term after their 

fifth birthday. The vast majority of parents take up 

the offer of full-time education and children settle 

quickly with their new friends. Parents are entitled 

to defer their child’s admission to school but, by 

law, children must start their full-time education in 

the term following their fifth birthday.

Birchwood Grove  complies with the West Sussex 

Local Authority admissions policy and Reception 

places are allocated by the criteria identified in 

that policy.

www.westsussex.gov.uk/admissions 

Starting School 
In welcoming children to our school
great care is taken to ensure that
they are able to make the best
possible start. The school values the
role of local playgroups, pre-schools
and nurseries and has regular and
close liaison with them. A full

transition programme is planned for
all our new entrants. This includes
an evening meeting for parents
where they get to meet staff and
get a flavour about what our
school is about.

We stagger the start in September
to ensure the children settle in as
smoothly as possible and begin to
learn the routines of their new
setting.

If you would like more information on ‘delaying’ or ‘deferring’ a 

start to full time education, please follow the link to West Sussex 

admissions: Admission of children outside their normal year 

group



THE SCHOOL DAY ABSENCE
When children have to be
absent from school because of
illness or some other legitimate
reason you must contact us by
telephone as soon as possible on
the first day of absence. In
addition, on the day your child
returns to school you should send
in a note explaining the reason
for absence or drop into
reception and report the reason
to a member of office staff. If
your child is absent and we have
not been informed of the reason
for this, we shall endeavour to

contact you. If it is necessary for
a child to attend a doctor,
dentist or hospital for treatment
during the school day, you must
inform the school office.

Parents should promptly notify
the school office of any change
of address, place of work or
emergency contact telephone
numbers.

OPAL (OUTDOOR PLAY AND LEARNING

Please note our Withdrawal from Learning procedure (to comply with DfE guidance):

 Term-time holiday is referred to as Withdrawal from Learning. 
 Each request for Withdrawal from Learning will be considered on its own merits and absence will 

only be authorised in exceptional circumstances.
 Absences of 10 sessions (five school days) or more may incur a Fixed Penalty Notice, which will be 

issued by West Sussex County Council.
 Where a period of unauthorised absence is immediately preceded or followed by absence for 

medical reasons, you will be asked to provide medical evidence of the illness. 

Rolling 
start

Session 
1

Morning 
Break

Session
2

Lunch Afternoon session

8:35:8:45 8:45-
10:00

10:00-10:30 10:30-12 12:00-
13:00

13:00-15:15 

WITHDRAWAL FROM LEARNING 

We are passionate about all parts of the children’s experiences at Birchwood Grove. We have 
recently embarked on an exciting journey with the OPAL programme. Play is essential for physical, 
emotional, social, spiritual and intellectual development. OPAL is all about using naturally and man-

made resources to allow children to be inspired and creative at playtime.



TREATING EACH OTHER WITH 

RESPECT 

9

LEARNING AT BIRCHWOOD GROVE 

Our school provides a calm and happy atmosphere where
everyone is treated with respect. We have very high expectations of
behaviour and expect everyone to treat each other considerately.
The school has a clear Behaviour Policy which was developed by a
working party comprising teaching and support staff, parents,
governors and children. As a Rights Respecting School the children
in each class write their own class charter based on the six school
rights. Each Friday in our Kite assembly, these rights are celebrated,
and kite badges awarded for demonstrating and respecting these
rights.

Birchwood Grove was the first West Sussex school to be awarded the
Action Against Bullying accreditation.
Our Anti-Bullying Policy is available to view on the school website at
www.birchwoodgrove.org.uk

EQUAL OPPORTUNITIES 
We aim to foster and develop attitudes based upon
respect and consideration for others. We strive to
ensure that our children are given positive images of
everyone in our school community and the local area
in which we live. We take opportunities to widen our

children‘s experiences through visits and visitors into
school and we encourage children to be proud of their
own individual contribution to our school.

Please refer to the SEND page on the school website for
further information on supporting pupils with SEND.

SAFEGUARDING
The school operates a safe recruitment procedure and ensures that appropriate checks are carried out 
on all staff and volunteers who work with children, in line with local authority guidance. The Headteacher
is the school’s designated child protection officer.  Our Safeguarding & Child Protection Policy is 
available on the school website www.birchwoodgrove.org.uk along with other school policies.

http://www.birchwoodgrove.org.uk/
http://www.birchwoodgrove.org.uk/


THE CURRICULUM 

1
0

Our curriculum is carefully planned and sequenced for depth in all
subjects, and involves the children wherever possible. We ‘hook’ the
children in using enquiry questions and super starters. The children’s
learning is geared towards a ‘fabulous finish’ where the children share
their learning, with parents and carers or other members of the local
community. We combine both the requirements of the National
Curriculum (2014) and our school's values, skills and concepts. We also
value the importance of children’s spiritual, moral, social and cultural
development which is underpinned by our rights respecting work and

ethos.

When children start at Birchwood Grove, they continue their learning through
Early Years (the period from birth to age five). The Early Years curriculum
focuses on play-based learning using a variety of rich experiences related to
the children’s interests. Learning is planned to develop their skills, both indoors
and outdoors, and in the seven areas of learning.
Please take a look at our video 'The day in the life of an Early Years child' to get
more of an idea about our children's first year in school:
https://www.birchwoodgrove.org.uk/docs/School_Web_Version_compressed.
mp4

Our curriculum is broad and balanced and engaging for all. It is built upon concepts, 
is enquiry led and aimed at developing knowledge and skills. The school’s values 
are central to what we do encouraging learners that are collaborators yet 
independent; creative and resilient in a variety of ways and respectful to all. Most of 
all we want our curriculum to encourage children to think about what it is to be 
human; to be proud of who they are and celebrate the individuality of both 
themselves, of others, and to believe, in the future, they will play a part in society to 
make a difference whether locally or global.



THE CURRICULUM

Maths

English

Science

Computing

Art

DT

PE

We want to immerse children of all ages in 
the wonders of quality texts to instil a love 
for reading, a passion for discovery and a 
confidence to explore their imagination. 

We strive to encourage 
curiosity in children so that 
they confidently ask questions 
that fuel explorations and 
investigations about the 
universe and world they live in. 

We promote healthy eating 
and teach essential life skills. 
We aim to involve and 
engage all to take ownership 
and pride in creating a 
product with a purpose.

Through PE, children gain an appreciation 
and love for a range of sports, whilst 
developing and implementing skills. They 
will always be shown the value of playing 
with respect and sportsmanship whilst 
understanding the importance of physical 
activity for health and well being.

We strive to equip them with the skills 
necessary to live in an ever-changing world. 
Through an exciting and engaging 
curriculum our pupils will feel empowered to 
use technology confidently, creatively and 
critically whilst behaving in a digitally 
responsible and respectful manner

Art in our school gives 
children the opportunity to 
develop their creativity and 

express themselves through 
different mediums, with 
valuable time provided for 
children to explore how 
they can manipulate each 
material. Children will be 
encouraged to appreciate 
that art is for all; to acquire 
and apply skills and exceed 
their expectations and 
above all develop 
enjoyment and satisfaction 
in their creation. 

In mathematics, we 
want children to have 
a deep 
understanding to be 
able to enthusiastically 
apply their knowledge
and manipulate it 
within real-life 
contexts and help in 

their everyday life.



THE CURRICULUM History

Geography

Music

French

RE

Learning another language gives 
children the valuable opportunity to 
develop positive attitudes and respect 
for languages and cultures other than 
their own. We aim to inspire a love of 
language as part of their lifelong journey 
of learning.

Through geography our 
children will begin to recognise
and value our 
interdependence with other 
people in our own area and in 
the wider world and to 
appreciate the diversity among 
peoples and environments. We 
aim to motivate and inspire our 
children to know and 
understand the Earth so that 
they can take an active part in 
contributing to and protecting 
this world as they grow up.

Our vision for Religious Education is to 

develop children’s skills of enquiry, 

reasoned argument and reflection.

It is a balanced and broad curriculum 

with a multi-faith approach which aims 

to promote spiritual, moral and cultural 

growth for all pupils. The children are 

encouraged to appreciate and value 

the contribution of others to our 

community and to support the creation 

of equality for all. 
Music is a unique form of communication 

that can influence, enrich and even 

transform our way of looking at the world. In 

opening our children’s eyes to this creative 

and collaborative opportunity, we aim to 

provide opportunities for children to create, 

play, perform, evaluate and enjoy music, to 

develop musical and technical skills, to 

experience a wide range of styles, origins 

and forms, and feel part of a musical 

community.

Through History, our children explore how past actions, 

events and individuals have shaped our lives today. In 

doing so, they discover the impact of changes by 

looking comparatively at the past and reflecting on our 

present day. We aim to ensure that our children 

develop inquisitive, enquiring minds in History and that 

they understand that they can not only learn from the 

past but make an impact on their future.

“All teachers teach history to those who will make 

history” Greg Henry Quinn.



THE CURRICULUM

RSHE
(Relationships, sex and 
health education)

British values and SMSC
(Spiritual, moral, social and cultural development)

The Department for Education states 
that there is a need “to create and 
enforce a clear and rigorous 
expectation on all schools to promote 
the fundamental British values of 
democracy, the rule of law, individual 
liberty and mutual respect and 
tolerance of those with different faiths 
and beliefs.” 

At Birchwood Grove, these values are 
promoted throughout the curriculum as 
well as targeted activities including 
assemblies and Personal, Social and 
Health activities. Children are also active 
participants themselves in promoting 
British Values through their work as 
elected members or supporting our 

various committees including the kite 
council and green ambassadors .

An act of worship is held daily for all 
children, either as a whole school, in key 
stage assemblies or within their year 
group or class. The majority of assemblies 
have a Christian but non-denominational 
theme, in line with statutory guidance; 
they are related to a variety of issues and 
link to the schools’ values.

Different religious festivals are recognised
and also feature as part of the assembly 
calendar. In addition, Year Sixes lead on 
weekly themed assemblies and explore 
issues in the world around them. Parents 
have the right to withdraw their children 
on religious grounds. Each Friday, the 
whole school comes together to 
celebrate and recognise children’s 
achievements throughout the week 
through our kite badge assembly.

Collective Worship

Our aim is to provide children with 
the knowledge and skills to enable 
them to make informed choices 
regarding their physical and mental 
wellbeing and in developing positive 
and healthy relationships with 
others. Within this, we aim to 
promote inner confidence, resilience 
and independent thought in order to 
manage risk and know how to seek 
support as needed in the highly 
technical, digital world in which we 
live.



Home-schoolReporting to parents 
As your child moves through the school, we keep a full
record of the achievements, interests and progress of
every child. In the autumn and spring terms, all parents
will receive Next Steps reports. Towards the end of the

summer term parents of all children will receive an
annual written report on their child’s progress.

There are regular opportunities for parents to come into
school to discuss progress. The first of these is in the
autumn term when you will be able to discuss with the
teacher how your child has settled at the beginning of
the new academic year. In this way, any initial problems
can be dealt with quickly. There is a further
Parent/Teacher Consultation Evening in March. On both
occasions you will have a chance to look at the range
of work produced by your child in the various curriculum
areas and discuss this with their class teacher.

Should we consider it necessary to discuss the progress
of a child, we will get in touch to arrange an
appointment at a mutually convenient time.

Our Home-School Agreement 
was drawn up in consultation 
with children, staff, parents and 
governors. Whilst this is not a 
legally binding document, it is 
useful in that it stresses the 
importance of the partnership 
between home and school and 
outlines expectations on both 
sides. When your child joins the 
school, you will be invited to sign 
a copy of this agreement.

Our Homework Policy explains 
the purpose of homework, what 
we feel are appropriate tasks 
and how homework should be 
monitored. Please see our 
website for more information.



Wider opportunities

Extra –curricular clubs 
The school is proud of the wide range of

extra-curricular clubs and other activities on offer 
to children before school, at lunchtimes and 
after school. A list of the activities to be offered is 
published with the first newsletter of each term. 
Activities which have been available recently 
have included knitting, choir, drama, cricket, 
netball, football, Christmas craft, cooking and 
chess.

The school’s cross-country teams are always 
popular and both boys’ and girls’ teams have 
been very successful in recent years with team 
trophies and individual medals being won.

Residential visits and trips
The school recognises the importance of 
visits and visitors into school to enrich 
learning opportunities.

We are committed to ensuring that any 
activity undertaken develops children’s 
understanding and visits/visitors are 
selected to enhance experiences. 

The children also benefit from a range of 

residential opportunities: in Year 2 there is 
an overnight camp or end of Key Stage 
celebration, in Year 5 the children have 
a 3 day residential and in Year 6 the 
children spend a week in another 
location.

Forest Schools 

We are passionate about developing our values and curriculum using the 
outdoors. All children from Year EY-4 have a block of Forest School sessions linked 
to the curriculum and include activities such as den building, fire making, cooking 
and natural art.



Medical Information
On no account should a child come to school with medicine if he/she is unwell. 
Pupils must not bring any medication to school for self-administration. Staff will 
not administer medicine to children when at school. However, if a pupil requires 
medicine, the school is happy for parents to come in and administer the 
medicine to their child.

Staff will administer medicine if an Individual Health Care Plan or a medication 
protocol is in place to support a pupil’s medical needs.

Nut Allergy

Please note that we operate a policy of not allowing any nuts or products 
containing nuts into school as some of our pupils have severe allergies to these 
foods.

Illness
It is important that your child feels happy and secure 
at school if they are to achieve their potential.

Some childhood illnesses require a period of absence 
from school. There are guidelines for each type of 
infection and the school office will be able to advise 
you of the requirements even though your child may 
seem well.

If your child is absent from school through illness, 
please contact the school office before 9.00am. 
Should a pupil become unwell at school, he or she will 
be closely monitored. At times it will be necessary to 
contact parents and carers, so it is extremely 
important that you help us by keeping us up-to-date 
with:

• Any injuries/illnesses/allergies that your child may 
suffer.

• Any medication that they may be taking.
• The name and address of your family doctor.
• Your daytime contact details and another 

emergency number. It is vital that you inform us as 
soon as possible if any information changes, 
especially your address and telephone numbers.

Medicines  

Inhalers 
If a pupil has inhalers for use in school, one is kept in an easily accessible 
medical box in the classroom, the second one is kept in the school’s medical 
room. They are not locked away, but their use is carefully monitored. There is 
always an adult present when the pupil uses the inhaler, particularly in KS1 
and lower KS2. As with all our policies this is under constant review and 
changes may be made following medical advice.

A West Sussex school nurse periodically visits the school and all children will be 
seen by the nurse at some time during their time at Birchwood Grove. Parents 
and carers will always be informed when appointments are made. Hearing 
and sight are tested at various stages. Parents are not normally required to be 
present at these times but will be informed of any relevant findings.

West Sussex Health services



Other Information
Complaints Procedure
Most queries and problems 
regarding all aspects of school life 
are usually dealt with effectively 
by good home/school 
communications. However, there 

is a Complaints Policy. Details can 
be obtained from the school 
website or the school office.

School Lunches
Hot school meals are available 
for free to all children in Early 
Years and Key Stage 1. To 
reduce waste, parents use the 
online ordering system to order 
hot meals for their children on 
the days they require it. Children 
in Years 3 to 6 are able to 
purchase a hot school meal for 
which there is a daily charge. If 
you are on low income, you may 
qualify for free school meals. For 
more information, please ask the 
school office staff.

We have an excellent team of 
midday meals supervisors who 
supervise the children during the 
lunch period from 11.45 - 1.00 
p.m.

Inclusion and Special Needs
Birchwood Grove is committed to providing 
the right education for all the children in the 

school. 

Many children, at some time during their 
school careers, have individual needs for 
which they require help. These may 
include special educational needs, physical 
needs, behavioural or emotional needs or 
be more able.

We have an inclusion manager who works 
alongside you and the school staff to discuss 
provision needed and to ensure your child is 
supported to meet their full potential. This 
sometimes includes further advice and 
support sought from other professionals, such 
as the Learning Inclusion Team, School Nurse 
or Speech and Language. Referrals would 
always be made in liaison with the parents.

Should you wish to obtain more information, 

please see our Local Offer and the SEND 
information report on the school website or 
make an appointment with our Inclusion 
Manager.

Valuables
Children are not permitted to bring items of value to 
school. Only small studs for pierced ears and 
watches may be worn in school and for safety 
reasons they must be removed and stored safely by 
the children themselves for all PE lessons or any 
other organised physical activities. Exceptions may 
be made where a child wears religious or cultural 
jewellery or where it is justified on medical grounds.

We discourage the children from bringing in mobile 
phones (please see mobile phone policy), however 
if they are bought in to school, they need to be 
handed in to the box and collected at the end of 
the day.



Contacts 
Birchwood Grove CP School

Birchwood Grove Road

Burgess Hill

West Sussex

RH15 0DP

Tel: 01444 242209

Email:office@bwgschool.com

Website: 
https://www.birchwoodgrove.

org.uk/

Local Authority:

Education Office: Northern Area 

County Hall North

Park Side

Chary Way

Horsham

RH12 1XA

Tel: 01243 777100

Secondary Schools

Secondary schools to which pupils transferred in 

September 2024:

The Burgess Hill Academy

Downlands Community School

Warden Park Primary School

St Paul’s Catholic College

Oathall Community college

Chailey

https://www.birchwoodgrove.org.uk/


THANK YOU 


